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ALL RIGHTS RESERVED    

No part of this transcript may be reproduced or transmitted in any form whatsoever, 

electronic, or mechanical, including photocopying, recording, or by any informational 

storage or retrieval system without expressed written, dated and signed permission from 

the author.    

DISCLAIMER AND/OR LEGAL NOTICES    

No express or implied guarantees or warranties have been made or are made by the 

author or publisher regarding certain incomes, earnings, profits, or other financial claims.  

Individual results vary, in large part, due to individualôs initiative, activity, and capability as 

well as varying local market conditions and other factors. Neither author nor publisher 

accepts any liability or responsibility to any person or entity with respect to any loss or 

damage alleged to have been caused, directly or indirectly, by the information, ideas, 

opinions or other content in this transcript or the accompanying audio.    

While every attempt has been made to verify the information provided here, the author 

and his referrals cannot assume any responsibility for errors, inaccuracies or omissions. 

Any slights of people or organizations are unintentional. 
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Even my three year old daughter can use an iPad at a basic level. It's designed that way. 

But even still, there are lots of tips and tricks that you're just supposed to magically know, 

but no one ever necessarily tells you about them. 100 iPad Tips and Tricks is here to help. 

iPad Tips and Tricks #1: Shut Down Your iPad For Real 

When you press the power button on the iPad it really just turns off the screen. Thatôs why 

it comes on so fast. What you may want to do to conserve battery life or recover from a 

freeze is do a reboot.  

To do this just hold down both the power button and Home button until the red slider 

appears on the screen. Slide it and the iPad will shut down. Give it a minute and then you 

can restart it by pressing the power button again. It seems to take a few seconds before it 

responds so be patient. And, to force quit an application, just hold the home button by 

itself in a similar fashion. 

iPad Tips and Tricks # 2: Easy/Quick  Mute  

Unlike the iPhone, there's no dedicated mute switch on the iPad. There you are, in the 

back row of a funeral just minding your own business when, oops, you forgot to mute 

those YouTube clips on your iPad! However, you can still cut the sound in a hurry if you 

need to pretend you're doing something serious instead of watching the latest YouTube 

viral. 

 

Apple decided to make the volume buttons do double duty. Tap them repeatedly and the 

volume will go up or down. But if you press and hold the volume down button for about two 

seconds, then you get a quick mute. 
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iPad Tips and Tricks # 3: Add Two More  Apps in Dock 

There are four default apps in your dock at the bottom of the iPad screen. But you can 

actually add two more. As you would move any app to a new location or screen, tap and 

hold one of the app icons till it starts dancing. Then move it on to the dock. 

 

The first image above has four and the second is with the two extra apps for a total of six, 

so easy! 

iPad Tips and Tricks # 4: Use Spotlight to Find Things  

Spotlight is the search screen that you access by hitting the Home button when you are on 

the first screen of apps. It has a search field at the top. Start typing and it begins to 

populate the list with things on your iPad, like apps, contacts, and appointments. To take 

this a step further than the regular iPad user did, go into Settings and tap on the General 

tab. Hit the Home item in the fourth section. That screen lets you choose what your Home 

button does. If you choose Search Results at the bottom you can tell the OS what to 

search when typing into the Spotlight. 
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iPad Tips and Tricks # 5: Turn Favorite Sites into Links on Home 

If you have a favorite web site that you visit often, it might save some time to save that link as a 

Home screen button. Surf to the site and choose the + sign next to the URL field. The drop 

down list has an item that says Add to Home Screen. It now shows up like any other icon for an 

app. To go a step further, maybe it would be a good idea to set up one page just for your 

favorite web sites. 
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Notice the new button for ñNoteboés.comò. As you can see longer names will be truncated a 

little. I wish I could edit the names, but we cannoté 

iPad Tips and Tricks # 6: Turn iPad caps lock on  

You do this by double tapping the shift key on either side of the keyboard. This is on by default. 

If you need to type a whole word in caps this can be painful. You control that in the Settings as 

well. In Settings tap on General and Keyboard to find the item. Set Enable Caps Lock to Off. 

 

iPad Tips and Tricks # 7: Extend iPad Battery Life  

Itôs claimed that iPadôs battery life can support ñup to 10 hours of surfing the web on Wi-Fi, 

watching video, or listening to musicò. Here are some useful but not happy tips to help you use 

your iPad a lot longer without having to plug in all the time. 

 ̧ Turn off all apps and functions you donôt use. 

A lot of functions are turned on by default, so go to your settings and turn off everything you 
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donôt really use. 

 ̧ Live streaming and downloads 

Live streaming videos like youtube and download stuff from sites will significantly drain your 

battery power. Wait until you can get to a place where you can plug in to do those 

 ̧ Screen Brightness 

Turn down your screen brightness and lights. To do so go to Settings > Brightness & 

Wallpapers > Then drag the slide to the left. 

 ̧ Stay away from games 

Donôt play games if you know youôre going to use your iPad battery power for something else 

more important. Thatôs a battery killer.  

 ̧ Emails and Social Networks 

You can check that facebook & twitter page later on your desktop or laptop. Oh, the emails. Do 

you have to check that now? 

 ̧ Disable Wi-Fi and Bluetooth 

But, no game, no Youtube, no Facebook, no Twitter, no email, why I use iPad? 

iPad Tips and Tricks # 8: Get Back a Deleted App 

If you delete an app, either accidentally or because you donôt think you will use it, you can 

always get it back one of two ways.  

Way 1:  

If you have synced your iPad with iTunes since downloading the app, it will be in the Apps tab 

of your iPadôs screen in iTunes. Just recheck the box for that app.  

Way 2:  

Without tethering to your computer, just find the app in the iTunes App store on the iPad and 

download it again. You will see a prompt that you have already bought this app and an option 

to re-install it without having to pay for it again. It is a little nerve-racking, especially if the app is 

an expensive one. But donôt worry so long as you are sure that was the app you deleted. 
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iPad Tips and Tricks # 9: Change your Default Email Signature  

The default email signature on the iPad says, ñSent from my iPad.ò  It finds that to be a little 

boastful. To remove the Apple marketing and become like a real person, go into Settings and 

tap on Mail, Contacts, Calendars. Find Signature in the fourth section down. Type whatever 

you wish.  

Some people will leave the phrase and add something like ñso forgive the brevity of this 

messageò. I personally just use my name and web address. 
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iPad Tips and Tricks # 11: Show Movies On a Bigger Screen 

 

The iPad can send its display to a larger screen just like a computer can. But only certain apps 

take advantage of this feature. The Video app does so long as you are obeying the DRM rules. 

It is a pain, but if the video has DRM it wonôt work usually. But if you have a home movie 

loaded or some DVD you have ripped, it should work. You will need the Dock-to-VGA adapter. 

Other apps that allow for showing content trough the adapter are Netflix, Keynote and Photos. 

If you want to show off a web page, then get the Expedition app. 

You can connect the iPad to your television. You'll need the Apple iPad Dock Connector to 

VGA Adapter, which connects to the 30-pin port on the iPad and to the VGA port on your HD. 

iPad Tips and Tricks #1 2: Hidden apostrophe key on the 

http://store.apple.com/us/product/MC552ZM/A
http://itunes.apple.com/us/app/expedition-vga-composite-component/id369305234?mt=8
http://www.notebooks.com/wp-content/uploads/2010/07/0261.png
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keyboa rd  

This is a great tip for any app, like Notes, Pages or Mail, that you type into using the iPad's 

virtual keyboard. Rather than having to go to the second screen of the keyboard every time 

you want to type an apostrophe (which is a real pain) just tap and hold on the exclamation(!) 

key and a hidden apostrophe option will appear - then just slide your finger up to access it. To 

go a step further, go through all the keys. You will find some other less commonly uses 

symbols and letters on other keys. Not all of them have hidden content. 

 

iPad Tips and Tricks # 13: Prevent & Disable iPad Sync 

iPad automatically syncs with iTunes when connected with the computer. But you may find this 

feature disturbing. So if you want to prevent iPad sync with iTunes unless you allow it to do so, 

then here is how to disable iPad sync. Just follow the below steps to prevent or disable iPad 

sync with iTunes. 

 ̧ Launch iTunes. 

 ̧ Click on òiTunesò option on Mac OS X. Windows users click on òEditñ. 

 ̧ Select ñPreferencesñ. 

 ̧ Select òDevicesò tab. 

 ̧ Check the ñPrevent iPods, iPhones, and iPads from syncing automaticallyò checkbox and 

click on OK. 

Now iPad will not sync with iTunes unless you enable it again. 

iPad Tips and Tricks # 14: Cut, Copy and Paste for Experts 
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Copying text is as easy as double tapping a word. If you are doing a research paper, or want to 

email a blurb from a news article to a friend, you will likely have to copy and paste a paragraph.  

 

You donôt want to do this the slow and manual way, and the iPad allows for a quicker solution. 

Find the paragraph you want and tap on it four times. You now have the entire paragraph 

ready to be sent. 

iPad Tips and Tricks # 15: Import Free Books  

The iPad supports the ePub format, and you can load these books simply by e-mailing them to 

yourself. Apple's iBooks app is your portal to reading and buying eBooks on the iPadðand it 

includes a section with a few free books. But don't forget, just like iTunes and the iPod can 

import and play music downloaded elsewhere, the iTunes and the iPad can import and display 

books downloaded elsewhere. And keep in mind, iPad only supports ePub (with or without 

DRM). 


